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This email was forwarded via the AMANS listserv. If you reply to this message it will be sent
to all members.

To reply privately to the sender - please delete the amans@lists.gov.ns.ca e-mail from the To:
Make sure you only have the person you wish to see the message in the To: e-mail address.

Good Morning Everyone,

Municipalities can now apply online for the following provincial funding programs administered by
the Department of Municipal Affairs: Provincial Capital Assistance Program, Flood Risk Infrastructure
Investment Program, Municipal Innovation Program, Beautification and Streetscaping Program and
Community Works Program.

2021-22 Applications can be submitted through the provincial portal:
https://grants.novascotia.ca/irj/portal (please see attached user guide)

The deadline for applications is June 29, 2021.
Provincial Capital Assistance Program (PCAP)

The PCAP is available to help municipalities invest in high priority infrastructure projects and
prioritizes projects that will eliminate actual or potential environmental and health problems. The
program will fund up to 50% of eligible project costs. Eligible projects typically are related to water,
wastewater, stormwater, and solid waste management.

Additional program information and guidelines are available via the following link:
https://beta.novascotia.ca/apply-funding-support-high-priority-municipal-infrastructure-projects-

provincial-capital-assistance-program

If you any questions or require additional information about PCAP please email
PCAP@NovaScotia.ca.

Flood Risk Infrastructure Investment Program (FRIIP)

The FRIIP is available to help municipalities invest in infrastructure and studies which reduce flood
risks and community vulnerability. The program will fund up to 50% of eligible project costs. Eligible
project types include river training and floodway improvements; floodwater containment and flood
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1 Introduction

The Department of Municipal Affairs (DMA) implemented a Grants Management
System (GMS) to deliver provincial and federal funding to its clients starting 2015-16
fiscal year. Through a web portal, municipalities, vilages and community organizations
can submit applications, claims and related documents, as well as fracking status.

This User Guide is developed by DMA. It is infended to provide our clients assistance o
use GMS Portal, and to improve user experience.





2 GMS System Requirements

2.1 Web Browser

Microsoft Internet Explorer (IE) is the recommended web browser for GMS. For Windows
10 user, please do NOT use Microsoft Edge. We recommend using the latest version of
Internet Explorer (currently IE 11).

2.2 Adobe Reader

A recent version of Adobe Acrobat Reader must be installed on your PC (version 11
and above).

2.3 Computer Compatibility Settings and Troubleshooting
The following are the computer compatibility system settings that you should verify prior
to logging infto GMS Portal.

1. Launch Internet Explorer, click the Tools button on the Menu bar, and then click
Compatibility View Settings to open the Compatibility View Setting window.
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Please ensure the “Display intranet sites in Compatibility View” box is checked
off as shown above.

2. Enable the Adobe PDF browser add-on. Open Internet Explorer and choose the
Tools button on the top menu bar. Scroll down and click Manage Add-ons. Then
click on the drop-down list to show All add-ons. Ensure Adobe Acrobat tools are
enabled.
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View and manage your Internet Explorer add-ons

Add-on Types Name Publisher Status Architecture  Load time
Adobe Systems, Incorporated
Adobe Acrobat Create PDF from Selection Adobe Systems, Incorpor... Enabled 32-bitand.. 0.00s

5. Toolbars and Extensions

}" Search Providers

Adobe Acrobat Create PDF Helper Adobe Systems, Incorpor...  Enabled 32-bitand.. 0.00s
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Lync Browser Helper Microsoft Corporation Enabled 32-bitand.. 0.00s
Show: XML DOM Document Microsoft Corporation Enabled 32-bitand ..

All add-ons Ml

Open Internet Explorer, select Tools -> Internet Options -> Security -> Custom
Level. Please make sure your ActiveX controls and plug-ins are enabled as
follows:
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Anofther tip for troubleshooting Adobe Plugin setting is to open Internet Explorer
browser and select Tools -> Safety if you look on this list you will see ActiveX
Filtering, please make sure this is not selected (i.e., check mark on left). If you see
a check mark, just click on this setting to turn off.

o
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Don't forget to check your Firewall setting!

Sometimes you may need to restart computer and open the web page again as
this will clear the computer memory and memory cache, which may help to
resolve display issues.





3 Portal Login and Password Reset

3.1 Portal Login
The Portal to access Province of Nova Scotia Funding Programs can be found:

https://grants.novascotia.ca/irj/portal

e $*¢ https://grants.novascotia.ca/irj/portal ~ @ C search. P~

%€ Grants Management, Govern... % ||

NovaScotia.ca Register a New Account

Province of Nova Scotia Funding Programs

Applicant Login What's New

User® [ ]
Password *[ |

Password Reset

New User
Apply for grants, track an application and its approval;
view and update current applications; and store and

review past applications.

Register Now

Do not register as New User. All Municipalities and Villages have been registered in
GMS. Please contact your CAO or Clerk for user ID and password. Feel free to contact
DMA for assistance if you need help.
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3.2 Password Reset
If you forget your password, you may reset it on the Portal homepage. The steps to reset
password are described in below:

1. Click the link Password Reset.

e ¢ htpsy/grants.novascatia ca/irj/portal -~ @ ¢ | Search Jo R
3¢ Grants Management, Gover... % | L1
File Edit View Favorites Tocls Help X Sconvert v

)y
NOV[?S(%TIA Search novascotia.ca

NovaScoiia.ca  Register a New Account

Province of Nova Scatia Funding Programs

Applicant Login What's New

User* [ ]
password |

Password Reset

New User
Apply for grants, track an application and its approval;
view and update current applications; and store and

review past applications.

Register Now

2. Provide Logon ID (i.e., your organization’s user ID).

‘ Logon Help

|¢‘ Personal information M Confirmation |-|

‘ Having trouble logging in? [ﬂ
Provide the following information to receive a new
password
Logon ID: * | (—
E-Mail: * | |






3. Provide E-Mail (this email needs to match the email that is registered in GMS. If
you don't know which email address is set up for your organization, please
contact DMA). Please also contact us if you require a change in your system

email address.

Logon Help

I% Personal information # Confirmation =

Having trouble logging in? E]
Provide the following information to receive a new

password

Logon ID: * | |

E-Mail- * | |_

4. Click Submit button.

5. You will receive the following confirmation message:

Logon Help
I# Fersonal information |« Confirmation | —f

Confirmation of Fassword Reset

Mew passwond was sssigned and sent by e-mail

ontinue





6. A temporary password will be sent to the E-Mail you have provided from IBM
sapibm@ca.ibm.com

7. Go back to the main login page https://grants.novascotia.ca/irj/portal, enter
your User ID along with the temporary password you just received.

8. You will be prompted to change your password the first time you log in. The old
password is the temporary password that was just emailed to you.

Change Password
Old Password *
New Passwaord *
Confirm Password *
Cancel

.
=  — Copyright © SAP AG. All Rights Reserved @

9. Type in a New Password that you choose, confirm the password, then click
Change button and you are now ready to apply for grants.

10. You may want to Save your organization’s user ID and password for future use.



mailto:sapibm@ca.ibm.com

https://grants.novascotia.ca/irj/portal
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4 Apply for Grants

4.1 Launch Application Form

After you have successfully logged into the Portal, click the link to access Municipal
Affairs programs:

¢
NOV?SC TIA

r i s, o o T —
Home My Applications My Claims My Messages My Account Support
Apply for Grants

D Home > Apply for Grants

Apply For Grants:

Communities, Culture and Heritage and Arts Nova Scotia programs

IMunicigaI Affairs Erogramg

You will be provided with a list of the programs that are administered by DMA and are
currently open for application. Please note that each program may have a different
submission deadline. You should have received information from DMA regarding the
program launch and submission fimelines. If you have any questions, feel free to
confact us.





Department of Municipal Affairs

Community Programs

Emergency Services Provider Fund More Information Apply Oniin

Infrastructure Programs

DMA Clean and Waste water More Informafion -ﬂp
ERIIP More Information - ‘Aooly Oniine
Municipal Programs

NS Transit Research Incentive Program Mare Information -gg
Villages HST Offset Program More Information ‘ Apply Online ’

ransit Programs

Maijor Infrastructure Component More Information Aoply Oniine

To open program application form, click “Apply Online” button to open the application
form. If you click “More Information” link in the center, a new tab will open to
DMA's application website.

If you have any issue to open the application form, please refer to Section 1.3 in this
User Guide for computer compatibility setting and troubleshooting. If you have tried alll
the steps and tips, and still have issues, please contact DMA for assistance.

4.2 Work on Application Form

4.2.1 Save Application

GMS has a one-hour Time Out limit, so save regularly to prevent loss of data. You can
locate the Save button (yellow) at the bottom left of the screen.
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DECLARATION

By clicking this chec
documentation is ac
all information perta
by the Province of |
documentation durir

Name *

| save | Add Attachments | Submit

You can Save (or Save as) a copy of the application to the local drive by selecting the
black disk icon at the top center of the screen. Please note, if you save a version offline,
this version cannot be submitted online

C

NOVA'SCOTIA
|

- B = C C C

Home My Applications My Claims My Messages My Account Support

Apply for Grants
Home > Apply for Grants

‘>‘-ﬂé Nova Sco Re:s

NOVA SCOTIA (NS

ATNTTI/OT T T _DrANooer Fialde marked witl
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4.2.2 Edit Saved Application

To find your saved applications, select My Applications Tab at the top header, then
click on the Application ID to open your application. You can also view your
Application Status in this view.

5 fa E E E &
Home My Applications My Claims My Messages My Account Support
Application History ~ Final Reports
My Applications = Application History

Applications
Program Desc. | Applicafion Id | Application Status
Building Canada 1000199 APPLICATION SAVED
FRIP 1000212 APPLICATION APPROVED

To Edit your application, click Edit button at top left of your form (paper and pen
shaped icon). You can now make changes to your application.

—— r . ; — — — —
Home My Applications My Claims My Messages My Account Support

Application History  Final Reporis
My Applications = Application History

Application: 1000225, GMS - DMA App. Form: NS-Trip

[E]save | % Refresh

|  Application Form Ef

It is very important that once you save an application for a specific program, DO NOT
create a new application for the exact same project.






4.2.3 Add Attachments

Add Attachments button will only be available after the form is saved (between Save
and Submit buttons). You can attach a file by clicking this button. There is a second
Aftachment button located at the boftom left of your screen, next to URL button. Any
document you upload will be saved in GMS server and can be viewed by DMA along
with your application form.

~ Application Form [/
Aftachments
Please aftach all supporting documents here
File Name 1 Browse... ) Attachment — Webpage Dialog
File Name 2 Bis To attach a document, select the document using the value help. If you upload a document fram your local hard disk, you can enter a name for the document. If you
choose to enter a name, this name is displayed in the attachment list. If you do not enter a name, the file name is displayed
File Name 3 Browse...
File Name 4 Browse...
File Name 5 Browse Upload Document From Local Hard Disk
File Name & Browse. Mame: | |
Desaii
File Name 7 Browse... esciplon. | ]
Upload Document From Local Hard Disk: Browse..
File Name 8 Browse...
File Name 9 Bis [Attach | [ Cancel|
File Name 10 Browse.
Return to Form Upload
[ v . i[Waitachment f[% URL [} wilh Templale | Advanced
| [ resu
Upload Document From Local Hard Disk: Browse... |[Upload

4.2.4 Print Application

You can click the black Printer icon at the fop center of the screen to print a copy of
the application. You can also find the Print button under the Internet Explorer header
tab labelled File at the top left of your screen.

.
NOVA7SC TIA

Home My Applications My Claims My Messages My Account Support
Apply for Grants

Home > Apply for Grants

Nova Scotia Transit Res

\}3%
NOVA S&)TIA (NS

ATNATTE/TOT T T TOrNoor Fialde marked witl
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4.2.5 Submit Online Application

Before you submit the application, make sure all mandatory fields (red asterisk) are filled
in, documents have been attached and uploaded, and there is NO error information.
GMS will provide error message at the top right corner of the screen (besides the printer
icon) with details on how to correct. All errors need to be fixed before the application
can be submitted.

Once you are satisfied with your application, you may wish to save an offline version at
this fime. You can Submit your application by selecting the Submit button at the bottom
left of the screen.

If the form is successfully submitted, you will receive a success message (i.e., Request
was submitted with number #######). Please record this number for your records.

[  Application Form @

Form Submitted

NOVA’SCOTIA

Request was submitted with number 1000225 . Please record this number for your records.

[ v . [ Attachment [§ URL [ With Templai= | Advanced

You can track your application status under the My Applications tab. If you need to
make changes after the application form is submitted, you need to contact DMA for
assistance.
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4.3 Work on Claim Form

For claim-based funding programs, after projects are approved by DMA, you can
submit claims through GMS Portal.

Step 1: Login to the GMS Portal using your organization’s user ID and password (refer to
Section 3.1);

Step 2: Once you log in, select My Claims Tab at the top header, then click ‘Submit a
Claim’;
= Claims History - SAP NetWeaver X 4 = X

€« C ® Notsecure | as1216.ciogov.ns.ca:58700/irj/portal * @0

y
NOV?SC TIA

E E MM @ 7 E
Home My Applications My Claims My Messages My Account Support

Claims History _Submit a Claim

D My Claims > Claims History
CRMCMP_GRM_GCL/ZAdvanceSearchList1

_ Full Screen || Options »

Cinew [ W
| Claim I Application ID/Project Name Description Claim Status. Agreement ID
3000944 1001514-test (GMS - DMA Claim Form ICIP Rural & North Released 2002667

Step 3: Choose the project that you want to submit claims for;
B - oo < [

< - 0O @ @ | as1216.cio.gov.ns.ca:58700/irj/portal ¥ = 7

NOVA>S‘C TIA

[

= E e © B =

Home My Applications My Claims My Messages My Account Support
Claims History Submit a Claim
My Claims > Submit a Claim Full Screen | Options.

Submit a Claim

Application ID 7| caimFom TN
1001514-test GMS - DMA Claim Form ICIP Rural & Norih
1001516-(CIP EQ-Green UAT testing GMS - DMA CL Form ICIP Green Environmen
1001516-UAT testing R and N GMS - DMA Claim Form ICIP Rural & Nort

\/
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Step 4: Load the claim form;

= hittp://as1216.010.g0V.Ns.ca:58 /00/iry/portal ~ @ || search. o~ I @
= Submit a Claim - SAP NetW... % |
Hle Edit View Favorites lools Help X SConvert v @Sel
’
%50 —
NOVASCOTIA
|5 et \~ C |5

My Applications My Claims My Messages My Account Support
y | Submita Claim

s > Submita Claim

¢ Claim Form

8 o0® | A
INVESTINE - RASTRUCTURE PROGRAM(ICIP)

-y
<
NOVA‘SC%TIA GREEN INFRASTRUCTURE-ENVIRONMENTAL QUALITY
ROOVEI T R FCOSSE INTERIM CLAIM FORM SUMMMARY

Please select the type of claim you will be filing. The form will display the appropriate fields depending on your choice.

INTERIM CLAIM |:| FINAL CLAIM

*

[INTERIM CLAIM

| \

You can select either INTERIM CLAIM or FINAL CLAIM by checking off one box. The form
will display the appropriate fields depending on your choice. You can have multiple
interim claims but only ONE final claim.

Step 5: Fill in the information you would like to report including all the mandatory fields
(showing as *);

For Interim Claim:

Provincial claim number should be reported in order of the claim submissions, e.g., 1, 2,
3. efc.

Certification Section needs to be filled out and signed off.

Claim details page needs to be filled out.
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58/00/1/portal - & || search. 0 -

x  “convert v @Sk

=

NOVA s&)rm _A

- B B -
1 =" 1 1 1
My Applications My Claims | My Messages My Account Support
o1y Submita Claim

ms > suomita cram

w~ Clalm Form

Bses O0® A
Claim Details Continued

INVESTING IN CANADA INFRASTRUCTURE PROGRAM(ICIP)
GREEN INFRASTRUCTURE-ENVIRONMENTAL QUALITY

Particulars (Contract Invoice
Line . . @ B 3 Invoice Cheque Cheque HST Ineligibl
Number |Inveice Date Supplier Materials,Equipment, Labour, | ("/°® | Cheque Number sl —— Amount HST Total Inveice| clitie | Exponse
etc. ) Before HST
s0.00
50.00
s0.00
~
s0.00
< >

For Final Claim:

Final claim is a reconciliation of cost and financing of the project. When filling out Final
Claim form, you need to fill out all the mandatory and shaded fields as needed. Claim
details do not have to be filled out for final claim.

-
e = http://as1216.cio.gov.ns.caS8700/iri/portal ~ ¢ || Search 0O~ I &
= Submit a Claim - SAP NetW.

File Edit View Favorites Tools Help X Sconvert v @
I o I [ I
\pplications My Claims My Messages My Account Support

tbmit a Claim

mit a Claim

1 Form

INVESTING IN CANADA INFRASTRUCTURE PROGRAM(ICIP)

~u
NOVA'SCOTIA GREEN INFRASTRUCTURE-ENVIRONMENTAL QUALITY
NOUVELLE-ECOSSE FINAL CLAIM

Please select the type of claim you will be filing. The form will display the appropriate fields depending on your choice. *

|:| INTERIM CLAIM FINAL CLAIM

[FINAL CLAIM

TestOrg
Applicant/Municipal Unit *

0002002668
Project Number *

Project Title *

COSTS FINANCING I
Federal Government (Please Specify) ‘ H

Land






Step 6: Save form regularly;
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- o X
e = http://as1216.cio.gov.ns.ca:58700/irj/portal - O Search... p - S< =
Fm:un::ta 32;«“::2::2”;0;; Help _ X Bconvert v ESele
Claims History ‘Submit a Claim A
New Claim Form
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
Page Totals: $0.00 $0.00 $0.00 $0.00
Claim Totals: $0.00 $0.00 $0.00 $0.00 $0.00
Add More Lines
Step 7: Add any altachment you need before submission.
You can check the status of your claims under My Claims Tab.
_ g

@ = http://as1216.ciogov.ns.ca:58700/irj/portal
T (laims History - SAP NetWe... X |
File Edit View Favorites Tools Help

A O .Searchm

x Rconvert v

L)
NOVA7SC TIA

- - r s —
B © MM E
Claims History  Submit a Claim
My Claims > Claims History

CRMCMP_GRM_GCL/ZAdvanceSearchList1

Home My Applications My Claims My Messages My Account

| Claim Status

3000945 1001515-ICIP EQ-Green UAT festing

Test

| Application ID/Project Name Description
3000946 1001516-UAT testing R and N Test Approved
3000944 1001514-test (GMS - DMA Claim Form ICIP Rural & North Released

Paid Manually





Appendix

List of provincial and federal funding programs administered by DMA through GMS

Beautification and Streetscaping Program

Building Canada Fund — MIC (Major Infrastructure Component)

Building Canada Fund — SCF (Small Communities Fund)

Community Works Program

Dissolution Funding

Emergency Services Provider Fund

Farm Land Grant

Federal Gas Tax

Fire Protection Grant

Fire School Grant

Flood Risk Investment Infrastructure

Grant in Lieu of Prov. Property Tax

HST Offset - Municipalities

Investing in Canada Infrastructure Fund (ICIP COVID 19 Resilience Infrastructure)
Investing in Canada Infrastructure Fund (ICIP Green Adaption Resilience Disaster)
Investing in Canada Infrastructure Fund (ICIP Green Climate Change Mitigation)
Investing in Canada Infrastructure Fund (ICIP Green Environment Quality)
Investing in Canada Infrastructure Fund (ICIP Public Transit)

Investing in Canada Infrastructure Fund (ICIP Rural and North)

Investing in Canada Infrastructure Fund (ICIP Social)

Municipal Finance Capacity Grant

Municipal Innovation Program

National Disaster Mitigation Program

Nova Scotia Power Grant in Lieu of Taxes

Provincial Capital Assistance Program

Villages HST Offset Program
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intensity mitigation; study work including mapping to identify flood prone areas; and identification
of potential solutions to mitigate flood impacts.

Additional program mformatlon and gwdellnes are available via the following link:

risk-infrastructure-investment-program

If you any questions or require additional information about the FRIIP please email
FRIIP@NovaScotia.ca.

Municipal Innovation Program (MIP)

The Municipal Innovation Program is available to support innovative approaches to regional
municipal services, improvements to municipal capacity, promotion of effective intermunicipal
relations to support regional economic development, regional planning and intermunicipal

collaboration.

Additional program mformatlon and gwdellnes are avallable via the foIIowmg link:

municipal-innovation-program

If you any questions or require additional information about the MIP please email
MIP.Info@NovaScotia.ca.

Beautification and Streetscaping Program (BSP)
The BSP will invest in projects that improve appearances with a specific focus on attracting tourists.

Projects can include landscaping, installing interpretive and entrance signs, enhancing lighting and
building public restroomes.

Additional program mformatlon and gwdellnes are available via the followmg link:

streetscaplng—prog ram

If you any questions or require additional information about the Community Works Program please

email BSPinfo@NovaScotia.ca.

Community Works Program (CWP)

The CWP will enable summer students, as well as unemployed and other interested individuals to
work within their community and be afforded the opportunity to build capacity in their given field.
This incentivizes youth retention in the province, while also closing the experience gap and

increasing the youth employment rate.

Additional program information and guidelines are available via the following link:


https://beta.novascotia.ca/apply-funding-invest-infrastructure-protect-communities-flooding-flood-risk-infrastructure-investment-program
https://beta.novascotia.ca/apply-funding-invest-infrastructure-protect-communities-flooding-flood-risk-infrastructure-investment-program
mailto:FRIIP@NovaScotia.ca
https://beta.novascotia.ca/apply-funding-support-innovative-approaches-regional-collaboration-municipal-innovation-program
https://beta.novascotia.ca/apply-funding-support-innovative-approaches-regional-collaboration-municipal-innovation-program
mailto:MIP.Info@NovaScotia.ca
https://beta.novascotia.ca/apply-funding-develop-beautiful-areas-municipality-beautification-and-streetscaping-program
https://beta.novascotia.ca/apply-funding-develop-beautiful-areas-municipality-beautification-and-streetscaping-program
mailto:BSPinfo@NovaScotia.ca

community-works-program

If you any questions or require additional information about the Community Works Program please

email CommunityWorks@NovaScotia.ca.
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Please note the following instructions to improve the online application experience:

1. DO NOT register as New User — all Municipal Units have been registered in GMS. Please
contact your CAO for user ID and password. If you cannot locate user ID or need password
reset, please contact DMA.

2. GMS application portal is only compatible with Internet Explorer (do not use Google
Chrome or Microsoft Edge browsers)

3. GMS system has a 1 hour ‘Time out’ limit, so save regularly to prevent loss of data. You
can locate the Save button (yellow) at the bottom left of the screen.

4. ‘Add Attachments’ button will only be available after the form is saved (between Save and
Submit buttons).

5. You can Save a copy of the application to the local drive by selecting the black disk icon at
the top center of the screen. Please note, if you save a version offline, this version
cannot be submitted online.

6. To find your saved applications, select My Applications Tab at the top header, then click
on the Application ID to open your application. To Edit your application, click Edit button
at top left of your form (paper and pen icon). You can also view you Application Status in
this view.

7. Complete all sections, and/or attach any additional items then SAVE again. You may wish
to save an offline version at this time.

8. If error occurs, the system will provide error message at the top right corner of the screen
(besides the printer icon). Please check to make sure there is no error message before you
submit.

9. Submit your application by selecting the Submit button at the bottom left of the screen.
You will receive a success message (i.e., Request was submitted with number #it#####.
Please record this number for your records).

10. If you have any questions or need help, feel free to contact DMA.

Regards,

Ahmad Shahwan
A/Manager of Infrastructure Programs
Department of Municipal Affairs

You are currently subscribed to amans as: ecanning@munargyle.com
To unsubscribe send a blank email to leave-695403-
5909575.369673b292afef2b930e5c2aef968921@lists.gov.ns.ca


https://beta.novascotia.ca/apply-funding-invest-employment-opportunities-municipality-community-works-program
https://beta.novascotia.ca/apply-funding-invest-employment-opportunities-municipality-community-works-program
mailto:CommunityWorks@NovaScotia.ca




